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1. O6LLme NONOXKEHWS.

11 Llenbto nonoxeHnss 06 06paboTKe MNepCOHabHbIX [AaHHbIX paboTHUKOB (danee - [MonoxxeHwve)
AB/IIETCA  3alMTa  MEepPCOHasIbHbIX  AaHHbIX paboTHMKoB MBAOY Ne 46 «[eTckuin cag
KOMMeHcMpytoLlero Buga» (danee -  YupexieHue) OT HeCaHKLMOHMPOBaHHOIO [OCTYynNa,
HEnpPaBOMEPHOr0 WX WCMO/Mb30BaHUA WM yTpaTbl, a TakXKe YCTaHOB/IEHWe OTBETCTBEHHOCTU
[OMKHOCTHBIX /L. MMERLWMX AOCTYN K MepcOHa/IbHbIM AaHHbIM PabOTHMKOB, 3a HEBbIMO/HEHME
TpeboBaHUIA HOPM, PerynpyroLwmx 06paboTKy 1 3almTy NepcoHa/IbHbIX AaHHbIX.

12 lMonoxeHne pa3paboTaHO B COOTBETCTBMM CO CTaTbsimm 85-90 Tpymosoro Kopgekca Poccuiickoi
®epepaunn. KoHcTutyumein Poccuitickoin ®efiepaumn, [TpaXaaHCKMM  KOAEKCOM  PoccuiicKol
®epepaunn, PefepanbHbiM 3aKOHOM «O6 MHGopMauun, WMHGPOPMALMOHHBIX TEXHOMOIMSX U O
3aLmTe nHpopmauuny», deaepaibHbIM 3aKOHOM «O MePCOHabHBIX AaHHbIX».

13 MopsgoK™BBoAa B ieCTBUE U M3MEHEHUS T1010XKEHNS.

1.3.1. TlonoxeHvie BCTyMNaeT B CUY C MOMEHTA YTBepXAeHus ero 3asegytowein MBAOY Ne
46 «[leTCKUiA caf, KOMMEHCUPYIOLWEro Buaa» 1 AeiAcTBYeT 6eCCpOYHO, 40 3aMeHbl ero
HOBbIM MOJIOXEHWEM.

1.3.2. Bce nsmeHeHus B N010XeHNA BHOCATCA COOTBETCTBYHOLLMM MPUKA30M.

14.Bce pabOTHUKM YupexzeHusi [O/MKHbl ObiTb O3HAKOM/IEHbI C HACTOALWMM [lonoXKeHneM MoA
MoAMKCh.

15 PeXkMM KOH(MAEHUMATbHOCTU MEPCOHa/IbHLIX JaHHbIX CHUMAETCH B Clydae MX 06e3MumBaHua U
Mo UCTEYEHUN 75 NeT CpoKa NX XpaHeHUs.

16. OCHOBHbIM WHMPaCTPYKTYPHbIM PECYPCOM YUpeXAeHUs NS OCYLeCTBeHUs onepauuin ¢

NepCcoHasIbHbIMU AaHHLIMU SBASKOTCA UH(OPMALMOHHbIE CUCTEMbI, NPeACTaBNsAOLLME COOOIA:

KOMMNJIEKCbl  aBTOMATU3MPOBaHHOM  06paboTKM  MepCOHaNbHbIX — AaHHbIX  (MO3BO/MSAIOLLMX

OCYLLECTBNATL OMepaumn C MepcoHalbHbIMU - [aHHLIMW B BWUAE (halinoB, [OCTYN K KOTOPbIM

PerynmpyeTcs B COOTBETCTBUM C MOJMIOXEHUAMU JIOK&/IbHbIX MPaBOBbIX aKTOB MPesnpuaTus,

(befiepasibHbIX, PErMOHa/IbHBLIX N MyHUUMNabHbIX HI1A);

[LOKYMEHTaUMIO Ha OyMaXKHbIX HOCUTeNAX (JOCTYNM K KOTOPbIM TakXe OCYLLECTBMSETCA B

COOTBETCTBUY C MOMOXEHUAMM NIOKA/IbHBIX NPaBOBbIX aKTOB M 3aKOHOZATe/IbCTBA PD).

2. OCHOBHbIE MOHATUMN.
2.1 [Ans uenein HacTosLero MonoXeHns UCnob3yTCA CNeayHoLLe OCHOBHbIE MOHATUSA
- MNepCoHa/bHble AaHHble pabOoTHUKa- Niobas MHGOopMauUmMs, OTHOCALLAACA K OnpefesieHHOMY
WM ONpefensieMoOMy Ha OCHOBaHMM Takol WHopmauuy paboTHWKY, B TOM 4MUC/e €ero
(hamunns, UMs. 0TYECTBO, rof, MecsLl, Aarta Y MeCcTO POXKAEHWS, afpec, CeMenHOoe, CouMasibHOE.
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VMYLLIECTBEHHOE TONOXEeHVe, 06pa3oBaHvie, Mpogeccns, [LOXOAbl, Apyras WHGopmMauus,
HeobxofymMas paboTofaTesnto B CBA3N C TPYLOBLIMU OTHOLLUEHUAMMU;

06paboTKa NepcoHaNbHbIX [AaHHbIX - COOp, CUCTeMaTu3auus, HaKOMMEHWe, XpaHeHwue,
YyTOYHeHMe (0OHOBMEHME, W3MEHEHME), WCMO/b30BaHMe, pPacnpocTpaHeHMe (B TOM uwucre
nepefaya), 06e3nMuMBaHMe,  GOKMPOBAHWE,  YHUUTOXEHWE  MEPCOHabHbIX  AaHHbIX
paboTHNKOB O6LLECTBA;

KOH(PMAEHUMANbHOCTb  MEPCOHa/IbHbIX  AaHHbIX -  00A3aTefibHoe 419 CO6/HoAeHMS
Ha3Ha4YeHHOro OTBETCTBEHHOrO /LA, MOMYYMBLUEr0 [OCTYN K MePCOHasbHbIM - [aHHbIM
pabOTHMKOB, TpeboBaHVe He JOMyCKaTb UX pacrnpocTpaHeHus 6e3 cornacust paboTHMKa Wm
MHOTO 3aKOHHOIO OCHOBaHWS;

pacrnpoCcTpaHeHWe MNepcoHaNbHbIX AaHHbIX -  AEACTBMS, HamnpaBfeHHble *Ha nepedady
MePCOHa/IbHLIX [aHHbIX PabOTHWMKOB onpefeneHHOMY Kpyry nuy (nepegada nepcoHasbHbIX
[laHHbIX) UM Ha O3HAKOM/IEHME C MEPCOHaIbHbIMU AaHHbIMW HEOrpPaHWYEHHOro Kpyra nuu, B
TOM u4ucre 06HapofoBaHWe MEePCOHaNbHbLIX [aHHbIX PabOTHWKOB B CPEeACTBAaX MacCOBOM
NHopMaLUMK,  pasmelleHne B MH(OPMaUWUOHHO-TENIEKOMMYHUKALUMOHHBIX — CETAX WK
npegocTaBneHne AocTyna K MepcoHa/IbHbIM -+ AaHHbIM  PabOTHMKOB  KakKUM-IM60  UHbIM
Crnocobom;

CNO/b30BaHME MEPCOHANbHBIX JaHHbIX - AeNACTBMS (onepauun) ¢ NepcoHabHbIMU LaHHbIMU,
COBepLUaeMble AOMKHOCTHLIM N1LoM OBLLECTBA B LIENSX NPUHATUS PELLEHWIA UM COBEPLLEHMA
VHbIX AENACTBUIA, NOPOXKAAIOLLMX HOPUANYECKME NOCNEACTBUSA B OTHOLLEHMM PabOTHUKOB NGO
MHbIM 06pa30M 3aTparvBaroLLMX KX Mpasa 1 CBOBOAbLI UM NpaBa U CBOBOAbI APYTUX N,

610KMPOBaHME MEPCOHA/IbHBIX [aHHbIX - BPEMEHHOe MNpeKpalleHne cbopa, cucTemaTusaLum,
HAKOM/IEHUS!, UCTOMb30BaHWs, PacrpOCTPaHeHNs NepPCoHabHbIX AaHHbIX PaGOTHMKOB, B TOM
yvcne X nepefaqn;

YHUUTOXEHME MEepCOHa/bHbIX [aHHbIX -  [JeACTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb  COAEpXKaHWe  MePCOHaNbHbIX  AaHHbIX B MHMOPMAaLVOHHOW  CUCTeMe
MePCOHa/IbHLIX  AaHHbIX  PabOTHMKOB WM B pe3y/ibTaTe  KOTOPbIX  YHUYTOXatoTCA
MaTepuasibHble HOCUTENN MEePCOHa/IbHBIX AaHHbIX Pab0THUKOB;
06e3/1MuMBaHNe MEePCOHa/IbHbIX- AaHHbIX - AEWCTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
onpesennTb NPUHALNEXHOCTb NEPCOHa/IbHBIX AaHHbIX KOHKPETHOMY paboTHUKY;
06LLej0CTYNHbIE MEPCOHa/IbHbIE [aHHbIE - MepPCOHasbHbIE [aHHbIe, LOCTYMN HeorpaHW4yeHHOro
Kpyra iuL, K KOTOpbIM MPeAocTaBeH C cornacus paboTHWKa WM Ha KOTOpble B COOTBETCTBUM
C (pefepasibHbIMM  3aKOHAMM  He  pacnpocTpaHseTcd  Tpe6oBaHue  COOMHOLEHUS
KOH(MAEeHUMaIHOCTN.
NH(opMaums - ceefeHus (Coo6LLeHMs, JaHHbIe) He3aBUCUMO OT (DOPMbI UX MPeLCTaB/eHNS.
[LOKYMEHTMPOBaHHaA WMHMOpMaLMA - 3aPMKCMPOBaHHAA Ha MaTtepuasibHOM HOcuTene MyTeM
[OOKYMEHTUPOBAHMA  UH(OPMaUMs C  PEKBU3UTaMK, MO3BONAIOWMMY  ONPeSenTb  Takyto
VH(OpMaLMIO WK ee MaTepuasibHbIA HOCUTESb.

3. CocTaB nepcoHasibHbIX faHHbIX paboTHMKOB.

B cocTaB NepcoHabHbIX AaHHbIX PAGOTHUKOB YUpeXAeHUs BXOAAT:

aHKeTHble 1 buorpaguryeckune aaHHbIE;
06pa3oBaHue;

CBEiEHNS O TPYA0BOM U OBLLEM CTaXke;
CBE[IEHNSI O COCTaBE CEMbM;
MacropTHbIe JaHHbIE;

CBE/IEHNSI 0 BOMHCKOM YUYeTe;
CBeAeHNs 0 3apaboTHOI Nnare;
CBEAEHMS O COLMaNbHbIX IbroTax;
CMeLManbHOCTb,

3aHMMaeMast [10/KHOCTb;

Ha/nume CyAMMOCTEIR;



- a[ipec MecTa XXuTe/NbCTBa;

- [lOMalHWiA TeneqoH;

- MeCTO paboTbl UK y4ebbl YEHOB CEMbW N POLCTBEHHMKOB;

- cofepXaHvie TPyA0BOro 4OroBopa;

- COCTaB AeKNapupyemMbIX CBEAEHWI O HAIMUMN MaTepuabHbIX LIEHHOCTEIR;

- COfepXaHuve feknapauumn, NofaBaeMon B HUI0MOBYH MHCMEKLMIO;

- MOA/MHHUKM 1 KOMUM MPUKa30B M0 SIMYHOMY COCTaBY;

- JIMYHble fena 1 TPYA0BbIE KHWKKWN COTPYAHWKOB;

- OCHOBaHWS K MpuKasam Mo SIM4YHOMY COCTaBY;

- [Jena, coAepXalye matepuasbl NO MOBbILLEHNIO KBaMMKALMW 1 NePenoroTOBKe

COTPYAHWKOB, WX aTTecTauumm, CyebHbIM paccnefoBaHUAM;

- KOMWK OTYETOB, Harpas/semMble B OpraHbl CTaTUCTUKN.
[JaHHble JOKYMEHTbI ABSKOTCS KOHPUAEHUMAbHBIMA, NPX 3TOM, YUYUTbIBAS MX MaccoBOCTb U efMHOe
MECTO 00paboTKM 1 XpaHEHUS - COOTBETCTBYHOLLMIA IPU OrpaHUYeHNs Ha HAX He CTaBUTCH.

4. O6paboTKa NepcoHasbHbIX JaHHbIX.

4.1.B uendx obecrievyeHns npaB ¥ CBOOOA PabOTHMKA YUpexaeHus W ero npeacTaBUTeny npu
06paboTke MNepCcoHasIbHbIX fAaHHbIX pPaboTHMKA 06s3aHbl  cob6MAaTh  cnegyrowme  obuime
TpeboBaHus;
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4.1.2.

4.13.

4.14.

4.15.

4.1.6.

O6paboTKa NepcoHasbHbIX AaHHbIX PabOTHMKA MOXET OCYLLECTBAATLCA WUCKAUUTENbHO B
Lensx obecneyeHns COOGMIOAEHNS 3aKOHOB M WHbIX HOPMATMBHBLIX MPaBOBbIX aKTOB,
COAENCTBMA pabOTHMKaM B TPYAOYCTPOWCTBE, O0OYYEHUM W MPOABUMXKEHMM MO CNyXO6e,
06€ecneyeHnss NMYHON 6Ge30MacHOCTN pPabOTHMKOB, KOHTPONS KOMMYecTBa W KauyecTsa
BbINOMHSEMON paboTbl M 06ECMEYEHNSI COXPAHHOCTM MMYLLIECTBA.

Mpn onpegeneHn obbemMa W cogepXaHus 006pabaTbiBaeMbIX MEPCOHaIbHbLIX AaHHbIX
paboTHMKa paboTofaTenb [AO/MKEH PYKOBOACTBOBaTbCA KOHCTUTYUMeN  PoCCUIACKON
depepaupmn. TpyaosbiM KoaeKcoM U MHbIMK hefepaibHbIMU 3aKOHaMMK.

Mony4yeHne NepcoHanbHbIX AAHHBIX MOXET OCYLUECTBMATLCS KaK NyTem NpeacTaBneHus mx
caMnM paboTHUKOM, TaK U MyTeM MOMTYHYEHUSI UX U3 UHbIX UCTOYHUKOB.

MepcoHabHble JaHHble PpabOTHUKA CrefyeT NonyyaTb Yy Hero camoro. Ecnvm nepcoHanbHble

.0aHHble PabOTHMKA BO3MOYXKHO MOJyYMThb TOMbKO Y TPETbEN CTOPOHbI, TO PABOTHUK [OMKEH

ObITb yBEAOMNEH 06 3TOM 3apaHee M OT Hero AO0MKHO ObiTb MOMYYEHO MUCbMEHHOE
cornacue. Pabotogatesb [O/MKEH COOOWMTL pPaboTHUKY O Uensdx, npeanosnaraeMblx
MCTOYHMKAX W Cnocobax MonyveHusi MepcoHaIbHbIX [aHHbIX, a TaK >Xe 0 XapakTepe
noA/IeXXalyx NosyyvyeHuto NepcoHabHbIX AaHHbLIX M NOCNEACTBUAX OTKa3a paboTHUKA faTb
MUCbMEHHOEe Cornacue Ha X NosyyeHue.

PaboTofaTenb He UMeeT MpaBa Mo/fy4yaTb W 06pabaTbiBaTb MEPCOHa/IbHbIE [AaHHbIE
paboTHMKA O ero MOMUTUYECKUX, PEIMIMO3HBIX U UHLIX YOEXAEHUAX U YaCTHOWN XXU3HWU. B
CNyYasiX, HenoCcpeACTBEHHO CBA3aHHLIX C BOMPOCaMM TPYAOBbLIX OTHOLLEHWIA AaHHbIE O
YaCTHOM >KM3HM PabOoTHMKa (MHGopMauUs O XXU3HEeAEeATeNbHOCTU B Cepe CeMEenHbIX
ObITOBbIX, /INYHBLIX OTHOLLEHWIA) MOryT ObITb MOMY4YeHbl M 06paboTaHbl paboTodaTenem
TO/MbKO C €ro NMMCbMEHHOro coriacus.

PaboTogatenb He MMeeT MpaBo MosyyaTb W 06pabaTbiBaTb MEPCOHasbHblE [aHHble
pabOTHMKA O €ro YneHCTBE B OOLLECTBEHHbIX OObEAMHEHUSX WM ero NpPogiCOH3HON
[eATeNbHOCTH, 338 UCKOYEHNEM CrlyYaeB, NpeayCMOTPEHHbIX (hefepasibHbIM 3aKOHOM.

4.2. /icnonb3oBaHMe MNepcoHasIbHbIX [JaHHbIX BO3MOXHO TOMbKO B COOTBETCTBAU C  LENAMMU,
onpegenMBLLINM UX NMOyYEHUE.

4.2.1.

MepcoHanbHble  AaHHble He MOFyT OblTb  WCMOMb30BaHbl B LENAX  NPUYMHEHUS
MNMYLLIECTBEHHOTO ¥ MOpaNbHOIO Bpefda rpakaaHaMm, 3aTpyfAHeHus peanv3auum npas U
cBobog rpaxgaH Poccuiickon depepauun. OrpaHuyeHWe npaB rpaxpaH Poccuitckoi
defepalyin Ha OCHOBE UCMO/Mb30BaHWS MH(OpMauumM 06 X CoLManbHOM MPOUCXOXAEHUN,
O pacoBOi, HaUMOHANbHON, $A3bIKOBOM, PENMUIMO3HON U NapTUIAHOM MPUHALNEXHOCTU
3anpeLLeHo 1 KapaeTcs B COOTBETCTBUM C 3aKOHOLATE/TbCTBOM.



4.3. Mepefaya nepcoHasbHbIX AaHHbIX PaboTHMKa BO3MOXHA TOMBKO C cOrnacus paboTHWKa WM B
cny4asx, nNpsmMo NpeLyCcMOTPEHHbIX 3aKOHOAATe/IbCTBOM.
43.1. Mpn nepepaye MNepcoOHasIbHbIX [AaHHbIX PaboTHMKa paboTofdaTent [AO/MKEH COGMOAATH
cnepytoLume TpeboBaHus:

- He Co06LIaTb MNEpPCOHaNbHble AaHHble PaboTHMKA TpeTbeli CTOPOHe 63 MUCbMEHHOrOo
cornacus  paboOTHUKA, 3a WCK/IOYEHVWEM Crly4yaeB, Korja 3TO HeOOXOAMMO B  Lensix
NpeaynpexaeHnss  yrposbl KU3HW U 3[0POBbI0  PaboTHMKA, a Takke B  CydasX,
YCTaHOB/IEHHbIX (hefepasibHbIM 3aKOHOM;

- He €006WATb NEepPCoHa/lbHble faHHble PaboTHMKA B KOMMEPYECKMX Lensx 6e3 ero
MUCbMEHHOTO COr/acus;

- npefaynpeauTb MWL, MOMYYalOLWMX MEPCOHa/IbHbIE AaHHble PaBOTHMKA, O- TOM, YTO 3TW
[aHHble MOryT OblITb WMCMOMb30BaHbl MWL B LEMSAX, A1 KOTOPbIX OHW COOGLLEHbI, U
TpeboBaTb OT 3TUX NUL, MOATBEPXKAEHWS TOFO, YTO 3TO MpaBWIO CoGMoAeHO. Jvua,
MonyyvatoLLyie NepcoHasbHbIE laHHbIe PAaBOTHIKA, 06513aHbl COBMIOAATL PEXVIM CEKPETHOCTY
(KOH(maeHUManbHoCcTK).  [JaHHOEe  MONMOXKEHME He  pacnpocTpaHsieTcsl Ha  06MeH
MEepPCOHaNbHLIMA  JaHHBIMU  PAaGOTHMKOB B MOPSIKE, YCTaHOBMEHHOM  (hefepanbHbIMY
3aKOHaMV;

- He 3arnpawmBaTb UHMOPMaLUIO O COCTOSIHUWN 3[40POBbS PAbOTHMKA, 33 WMCK/OYEHMEM Tex
CBEfleHUIA, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXXHOCTW BbIMO/HEHMSI PaGOTHUKOM
TPYAOBOW (PYHKLMM,

- nepefaBaTb NepPCOHa/IbHbIE AaHHble pabOTHMKA NpPeACTaBUTENSM PabOTHWMKOB B MOPsAKe,
yCTaHOBIEHHOM TpyfoBbiM KoAekcom, M orpaHuyvBaTb 3Ty MHGOPMAUMIO TONbKO TEMM
NePCOHaIbHLIMA ~ AaHHbIMKU  PabOTHMKA, KOTOpble HEO6XOAUMbI  ANA  BbIMO/HEHUA
yKasaHHbIMX NpeacTaBUTeNIMUN UX DYHKLMIA.

4.3.2. Tlepefaya MepcoHa/lbHbIX AaHHbIX OT [epXaTens WM ero npeacTaBUTENeil BHELLHEMY
noTpebuTento MOXET [AOMNYCKaTbCA B MUHMMaSbHbIX 00beMax W TOMbKO B LESX
BbIMO/IHEHWS 33faY, COOTBETCTBYIOLLMX OOBEKTVMBHOM NpUUMHE CO0pa 3TWX AaHHbIX.

4.3.3. TMpn nepegaye MNePCOHaNbHbIX AaHHbIX PaboTHWKa noTpebutensm (B TOM u4uCNe U B
. KOMMepYeCKMX Lensx) 3a npeaenbl opraHu3auumn pabotodaTent He AOMKEH CO06LLATb 3TU
[laHHbIE TPETbel CTOpPOHe 6e3 MUCbMEHHOrO COornacus paboTHMKA, 3a WCKIHOYEHMEM
CNy4yaeB, Korja 3To Heo6XoAMMO B LEnsx npeaynpexmaeHust yrposbl XKWU3HU U 3[10POBbHO
paboTHMKA WK B CyYasiX, YCTAaHOBNEHHbIX (eaepasibHbIM 3aKOHOM.

4.4. Bce Mepbl KOHDMAEHUMANBHOCTM NpK coope, 06paboTKe N XpaHEHNI MEPCOHaNbHbIX AaHHbIX
COTPY/ZHMKa pacnpoCTPaHATCA Kak Ha ByMaXKHble, TaK U Ha 3/1eKTPOHHbIE (aBTOMAaTU3MPOBAHHbIE)
HOCUTENN UHJOopMaLN.

4.5. He ponyckaeTca O0TBeYaTb Ha BOMPOCHI, CBSi3aHHbIE C Nepefayveit nepcoHasnbHOW WHGopMaumMmn no
TenedoHy nnm akcy.

4.6. XpaHeHVie NepcoHabHbIX AaHHbIX LO/MKHO MPOUCXOAUTb B MOPALKE, VCK/HOYAKOLWEM KX yTpaTy
WM UX HENpaBOMEPHOE MCMOo/b30BaHMe.

4.7.TIpy NPUHATAM PELLIEHWIA, 3aTparnBaroMX MHTEPEChl paboTHMKA, paboToaaTeslb He MMEET npaBa
OCHOBbIBATLCA Ha NMEPCOHa/IbHbIX AaHHbIX PabOTHUKA, MONYYEHHbIX WUCKNKOYUTENbHO B pesy/bTaTe
X aBTOMATM3UPOBaHHON 06PabOTKM WM 3MEKTPOHHOrO nonyyeHus. PaboTogateNib yumTbiBaeT
NINYHble KauecTBa paboTHMKA, ero 406POCOBECTHbIN Y 3PMEKTUBHDBIN TPYA.

5. Komnnekc AOKyMeHTOB, COMPOBOX/AAOLLMIA npoLecc opopMIeHNst TPYAO0BbIX OTHOLLIEHWIA
paboTHMKA MNpW ero Npueme, NepeBoie M yBOIbHEHNN.

5.1. VHopmauusi, NnpeacTaBnsemas paboTHUKOM MK NOCTYNEHNM Ha paboTy B YupexaeHue, AomkHa
MMETb JOKYMEHTa/IbHYt thopMy. Mpun 3aKnoueHUn TPyA0BOro 4OroBopa B COOTBETCTBUM CO CT. 65
TpynoBoro kopgekca Poccuiickoli ®depepauuy nvLo, MocTynarollee Ha paboTy, NpeabsBaseT
paboToaaTento:

- nacnopT rpaxaaHuHa Poccuiickoii deaepauum;



- TPYLOBYIO KHUXKKY, 338 UCKNOYEHMEM CllyvaeB, KOraa TPYA0BOM A0OroBop 3ak/iHo4aeTcs
BriepBble WK pabOTHMK NOCTYNaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, IM60 TPy AoBas
KHWKKa Y paboTHMKA OTCYTCTBYET B CBSA3M C € YyTpaTor UM no ApyruM npuynHam;

- CTpaxoBOe CBWAETENbCTBO rOCYAapCTBEHHOIO NEHCMOHHOMO CTPaxoBaHUA:

- [OKYMEHTbl BOMHCKOrO y4eTa — A1 BOEHHOO065A3aHHbIX U NNL,. NOAJIEXALNX BOUHCKOMY
YHETY;,

- [OKYMeHT 06 06pa3oBaHunn, 0 KBUIM(MKaLMM UIN HAIMYAN CNeLUanbHbIX 3HAHWIn — npuy
MOCTYMN/NEHMN Ha paboTy, TPEOYHOLLYHO CneLmanbHbIX 3HaHWI UK CneumanbHON NOArOTOBKMY,

- CBMAETENLCTBO O NpucBoeHUn MHH.

52 Tpn otopmneHnn paboTHUKA B YUpexkaeHue  3amno/iHAeTCa YHUUUMpOoBaHHas (opma T-2
«/lnyHas  KapTouka paboTHMKa», B KOTOPOM  OTPaXKalTCA  CNefylollmMe aHKeTHble U
ouorpauueckmne aaHHble paboTHMKA:

- obuwwe ceepeHust (P.MN.O. paboTHMKa, faTa POXAEHUS, MECTO POXAEHWS, TPaKAaHCTBO,
06pa3oBaHuMe, npodeccus, CTaK paboTbl, COCTOSIHME B 6pake, NacrnopPTHbIE JaHHbIE);

- CBefeHUs O BOMHCKOM YYeTe;

- [JaHHble 0 npueme Ha paboTy;

B gasibHelLeM B IMYHYHO KapTOUKY BHOCATCS:

- CBefeHVs 0 MepeBofax Ha apyryto pabory;

- cBefleHns 06 aTTecTaumu;

- CBefeHus O MOoBbILEHNN KBaNNDUKaLUW;

- CBefeHus 0 NpodeccroHasIbHOM NepenoaroToBKe;

- CcBefleHus 0 Harpagax (MooLIPeHNsX), NOYETHbIX 3BaHMSX;

- CBefleHVs 06 OTnycKax;

- CBefleHVsl 0 COLMasIbHbIX rapaHTusX;

- CBefeHUs 0 MEeCTe XKUTEe/bCTBA M KOHTaKTHbIX Tefeg)oHax.

53 B YupexaeHun CO3LaKTCA M XPaHATCA CnefytoLme rpynnbl JOKYMEHTOB, COAepXKallive AaHHble O
pabOTHNKaX B €AVHNYHOM WM CBOAHOM BUAE:

[OKyMeHTbI, cofepkalime nepcoHa/lbHble [AaHHble PabOTHUKOB (KOMMEKCbl [JOKYMEHTOB,
COMNPOBOXAAKoLLME MPOLIECC OOPMNEHMST TPYAOBbIX OTHOLUEHWIA NpW NpUeMe Ha paboTy, MepeBoe,
YBOMbHEHWM;  KOMMJ/IEKC ~ MaTepuasioB Mo  aHKeTUPOBaHWIO,  TeCTUPOBAHWIO;  MPOBELEHUIO
cobecejoBaHUIA C KaHAMAATOM Ha [O/MKHOCTb;

- MOA/IMHHWKA N KOMW MPUKA30B MO SIMYHOMY COCTaBY;

- NINYHble fena v TPYAoBble KHKKM paboTHUKOB;

- [Jena, coAepykallime OCHOBaHMS K MpYKasy Mo IMYHOMY COCTaBy;

- [lena, cofepxallime matepuasibl atTecTaumm paboTHUKOB M CY)XXeBHbIX pacciefoBaHWiA;

- CMPaBOYHO-NHOPMALMOHHBIA 6aHK AaHHbIX N0 NepcoHany (KapTOTeKW, XKypHasbl);

- MOL/WMHHUKA W KOMWU OTYETHbIX, aHIMTUYECKMX W CMpPaBOYHbIX MaTepuasioB, MnepeaaBaeMblX

PYKOBOAUTENIO YUPEXAEHNS , PYKOBOAUTENAM CTPYKTYPHbIX NOApPasAeneHuii;

- KOMUW OTYETOB, Hanpas/feMbIX B rOCyAapCTBEHHble OpraHbl CTaTUCTUKW, Ha/OroBble WHCMEKLUN,

BbILLIECTOALLME OpraHbl YrpaBneHus 1 apyrve yupexneHus).,

6. JlocTyn K nepcoHasibHbIM AaHHbIM.

6.1. BHYTPeHHWiA JoCTyn.

6.1.1. TlpaBo focTyna K nepcoHabHbIM AaHHbIM COTPYAHMKA UMELOT:

- 3aBegytowas MbAOY Ne 46 «[leTCKuIA cafi KOMNEHCUPYIOLLLErO BUaa»,

- caM paboTHWK, HOCUTESb aHHbIX.

- Jpyrvie COTPYAHVKM OpraHu3aumm npu BbINOSHEHNM UMK CBOUX CNYXXeOHbIX 06513aHHOCTEN.

6.1.2. TlepeyeHb UL, UMEHOLWMX AOCTYN K MEPCOHasIbHBIM AaHHbIM PaboTHWMKOB, OMpedensercs
npvkasom 3aseaytoLlein MBOY Ne 46 «[JeTCKWiA cafi KOMMNEHCUPYHOLLIErO BUAa».
6.2. BHeluHuin foctyn.



6.2.1. K uncny MaccoBbix NOTpe6uTeneii MepcoHabHbIX [aHHbIX BHE OpraHM3auynm MOXHO

OTHECTW rOCYZapCTBEHHbIE N HErOCYAapPCTBEHHbIE (DYHKLMOHA/IbHbIE CTPYKTYPbI:
Ha/10roBble MHCMEeKLNN;
NpPaBoOOXPaHUTE/NbHbIE OpraHbl;
opraHbl CTaTUCTUKW;
BOEHKOMaTb!;
opraHbl COLMaNIbHOro CTpaxoBaHus;
MEHCUOHHbIE POHAPbI;
nofpasfesieHns MyHULMNaIbHbIX OPraHoB YrpaB/ieHNs;

6.2.2. Haa30pHO-KOHTPO/bHbIE OpraHbl MMEKT AOCTYN K MHGopMauuM TOMbKO B cdepe CBOel

KOMMNETEHLNN.

6.2.3. OpraHusauun, B KOTOPble COTPYAHMK MOXXET OCYLUECTBAATL MepPeyncnieHns AeHEeXHbIX

cpeacte  (CTpaxoBble  KOMMAHUM.  HEroCY[apCTBEHHble  MEHCUOHHble  (DOH/BI,
61ar0TBOPUTENbHbIE OPraHM3aLMK, KpPeauTHble YUPEXAEHMs), MOTyT MOMYYuTb AOCTYyN K
MepcoHa/bHbIM IaHHLIM Pa6OTHMKA TOMLKO B ClyYae ero NUCbMEHHOrO PaspeLLeHus.

6.2.4. CBefieHNsl 0 PaboTaloLLEM COTPYAHUKE UMK YXKE YBONEHHOM MOTYT ObiTh MPeACTaB/EHb

[PYroii opraHu3alell TofbKO C MMCbMEHHOIO 3anpoca Ha 6/1aHKe opraHm3aLmi, ¢
MPUNOXKEHVEM KOMUN HOTapUa/bHO 3aBEPEHHOIO 3asBIeHUsA PABOTHMKA.

6.2.5. [lepcoHa/bHble JaHHbIE COTPYAHMKA MOTYT ObITb NPeACcTaBeHbl POACTBEHHMKAM WM

YneHaM ero cemMby TO/IbKO C NMNCbMEHHOIO pa3peLLeHna camMoro CoTpygHuka.

6.2.6. B cnyuae pa3sofa 6biBLIas cynpyra (Cynpyr) MMerT npaBo 06paTUTLCA B YUPEXAeHWE C

MUCbMEHHBIM 3arpoCcoM O pa3mepe 3apaboTHON MnaTbl COTPYAHMKA 6e3 ero cornacusa (YK
P®).
7. 3awmTa nepcoHasIbHbIX JaHHbIX

7.1 3awmTta MEepPCOHaNbHbIX [aHHbIX MPeACTaBNseT COBOA YKECTKO pPernamMeHTVUPOBAHHbIA 1
OVHAMUYECKN TEXHONMOTMYECKMIA MpoLEecC, MNpeAynpexaatolinii  HapyLleHne [40CTYMHOCTH,

LIeMOCTHOCTY, [IOCTOBEPHOCTM M KOH(MAEHUMANBHOCT NEPCOHA/bHbIX fAaHHbIX W, B KOHEYHOM
cueTe, OGECMeyMBatoLLMiA [OCTAaTOYHO HAAEXHYH 6e30MacHOCTb WHAGopMaLMK B npouecce

YNpaBneHYeCKo U NPON3BOACTBEHHON AEATENILHOCTW KOMMaHWN.
7.2. 3aWmTa NepcoHabHbIX faHHbIX PabOTHMKA OT HEMPaBOMEPHOTO UX MCMOMb30BaHUA WK yTpaThl
[O/MDKHA ObITb ObecneyeHa YUpeXxaeHWeM 3a CYeT ero CpeAcTB B MOPSAKE, YCTaHOB/EHHOM

(hefiepasibHbIM 3aKOHOM.

7.3. BHYTpeHHAA 3aluTa.
7.3.1. Ana obecrnevyeHns BHYTPEHHeN 3aWyTbl NEPCOHANbHBIX AaHHbIX PabOTHWKOB HEOOXO4UMO

cobnogath psg Mmep:
OrpaHuWYeHMe W perfaMeHTauMs cocTaBa PabOTHWMKOB, (DYHKLMOHaNbHbIE 0053aHHOCTY
KOTOPbIX TPeOYytT 4OCTyNa K NEPCOHa/IbHLIM AaHHbIM COTPYAHMUKOB.
CTporoe m3bupaTenbHoe U 060CHOBaHHOE pacrpefesneHne JOKYMEHTOB 1 MHDOPMaLMN MeXay
paboTHMKaMW;
pauyoHanbHOe pa3MeLLeHne paboumx MecT pabOTHMKOB, MPW KOTOPOM MCK/OYaioch Obl
OECKOHTPO/IbHOE MCMO/b30BaHME 3alMLLAeMO UH(hopMaLuK;
3HaHMe paboTHMKOM TpeboBaHWIA HOPMATMBHO - METOAUYECKMX AOKYMEHTOB MO 3aluTe
MH(OPMaLMN N COXPaHEHUN TailHbl;
HaMume HeobXOoAUMbIX YCMNOBWIA B MOMELLEHUM AN paboTbl C  KOH(MAEHUMANbHBIMU
[IOKyMeHTamu 1 6a3aMun AaHHbIX;
OpraHm3auyst NopsiaKa YHUUTOXEHNS MH(opMauuu;
CBOEBPEMEHHOE BbISIB/IEHNE HAPYLLEHNS TPeOOBaHWIA pa3peLunTesIbHON CUCTEMbI AOCTyna
PabOTHMKaMM MoApasaeNeHNns;
BOCMUTATeNbHa? W pa3bsCHWTENbHas paboTa C  COTPYAHUKaMU  MoApasfeneHns Mo
NpeaynpeXxxaeHnto  yTpaTbl LEHHbIX CBEAEHWIA npu  paboTe € KOH(MAEHUMabHbIMM
AOKyMeHTamu;



- He [ONycKaeTca Bbljaya /IMYHbIX fefl COTPYAHMKOB Ha paboume MecTa. JIMYHble fena moryt
BblAaBaTbCAd Ha pabouve MecTa TOMbKO B WCK/KUMTENbHBIX Cly4asx, M0 MMCbMEHHOMY
paspeLleHno  pyKoBoauTens (Hanpumep, Mpy MOArOTOBKE MaTepuasioB [/ aTTecTaumm
paboTHMKA).

7.3.2. 3awTa NnepcoHasbHbIX AaHHbIX COTPYAHMKOB Ha 3NEKTPOHHbLIX HOCUTENSX.

Bce nmanku, cogepxawme MepcoHa/lbHble  AaHHble  COTPYAHMKA, AO0/MKHbl  UMETb
OrpaHMYeHHbIn AOCTYN (TOMbKO PyKOBOAUTENS).

7.4. BHelLHAa 3auTa.

74.1. [ns obecneyeHns BHELUHEM 3aliMTbl MEPCOHA/bHLIX AaHHbLIX COTPYAHWKOB HEOOXOAMMO

cobnogatb psag mep:

- MOPSAOK Npriema, yyeTa U KOHTPONS AeATeNbHOCTU NOCETUTENEN;

- MPOMYCKHOW PeXmm opraHm3aumu;

- TexXHUYecKue CpefcTBa OXpaHbl (3MEKTPOHHbIN KoY, CUrHaNN3aLmn);

- MOPSAOK OXpaHbl TEPPUTOPUK, 34aHNIA, MOMELLEHWIA, TPAHCMNOPTHbIX CPEACTB;

75. Bce nnua, cBA3aHHbIe C NoslydeHneM, 06paboTKOM M 3alUMTON MepcoHaNbHbIX AaHHbIX, 0053aHbl
He pasrnawatb NepcoHa/IbHbIe AaHHbIE PabOTHUKOB.

76. Kpome wmep 3aWyThbl  MEPCOHaNbHbIX  AaHHbIX,  YCTAHOBMEHHbIX  3aKOHOAATENIbCTBOM,
paboTofatenu, paboTHUKM N MX NPeLCTaBUTENN MOTYT BblpabaTblBaTb COBMECTHbIE MEPbI 3aLLMTbI
NepCOHa/IbHbIX AaHHbIX PabOTHUKOB.

8. TlpaBa 1 063aHHOCTU pPaboTHMKA.

8.1. PabOTHMKM [O/MKHbI  ObITb O3HAKOMJIEHbI MOA PacnuMcKy C AOKYMeHTamy opraHu3aumu,
yCTaHaBNMBAOLWYMMN MOPSAOK 00paboTKM MEepcOHa/IbHLIX AaHHbIX PabOTHWMKOB, a Takke 06 X
npa.ax ¥ 0653aHHOCTAX B 3TON 06nacTu.

8.2. B Ueniax 3almTbl NepPCOHabHbIX AaHHBIX, XpaHALMXCS Y paboTogaTens, paboTHUK UMeET Npaso:
- TpeboBaTb UCK/IKOYEHUS WL UCMPAB/IEHNS HEBEPHbLIX UM HEMO/HbIX AaHHbIX;

- nony4atb CBOOGOAHLIA GecrnnaTHbIA AOCTYN K CBOMM MEPCOHa/IbHBLIM [aHHbIM, BK/OYas npaso
Ha NONyYeHne KonuiA N0 3anucK, CoaepXKalleli NepcoHabHble AaHHbIE.

- MNEePCOHa/IbHble [AaHHble OLIEHOYHOrO XapakTepa AOMNOMHUTL 3afB/IEHUEM, COLEpPXalluMm ero
COOCTBEHHYHO TOUKY 3peHUS;

- onpefensTb CBOMX NpeACcTaBUTENER ANA 3alimTbl CBOMX NEPCOHA/IbHBIX JaHHbIX;

- Ha COXpaHeHMWe U 3aLUTy CBOEW NIMUYHOM YXXN3HWU U CEMEHON TaliHbl.

8.3. PabOTHMK 00si3aH nepefaBaTb YUPEXAEHWIO KOMMIEKC [OCTOBEPHbIX, [AOKYMEHTMPOBaHHbIX
MepPCOHa/IbHbIX AaHHbIX, COCTaB KOTOPbIX YCTaHOBMeH TpyaosbiM Kogekcom P®, a Takke
CBOEBPEMEHHO CO00LLAaTh 06 N3MEHEHMAX CBOUX NEPCOHA/IbHBIX AaHHbIX.

84. PabOTHMKM CTaBAT YUpeXXAeHne B M3BECTHOCTb 06 M3MEHEHUN (hamMWMKU, UMEHWN, OTUECTBA, AaTbl
POXAEHWS, YTO MNOMyYaeT OTPaKEHME B TPYAOBOM KHVDKKE Ha OCHOBaHWM MNpeacTaBneHHbIX
[JOKYMeHTOB. [py  HEO6XOAMMOCTM  U3MEHSIOTCS  faHHble 06 06pasoBaHuMM, npodeccuu,
creynanbHOCTK, MPMCBOEHMI HOBOMO pa3psaa v np.

9. OTBETCTBEHHOCTb 3a pasrialleHve KOHpuaeHUMansHoM nHopmaunn, CBA3aHHO ¢
MepCcoHaIbHbIMU AaHHbIMMU.

9.1. PykoBoauTeNb, paspeluarolinii 4oCcTyn COTPYAHMKA K KOH(MAEHLMANbHOMY AOKYMEHTY, HeceT

NepPCOHa/IbHYK0 OTBETCTBEHHOCTb 3a JaHHOe paspeLLeHue.

9.2. Kbl COTPYAHUK YUpexkaeHus, nonydarowmii ois paboTbl KOH(PUAEHUMANbHBIA JOKYMEHT,
HeceT eAVMHOMNYHYIO OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENA W KOH(MAEHUMaIbHOCTb
NHhopMaLmK.

9.3. /Inya, BWMHOBHbIE B HapyLUEHWN HOPM, PerymMpytowmx MonyyeHne, o06paboTKy W 3almTy
NepCoHaIbHbIX AaHHbIX PaboTHMKA, HECYT AMCUMNINHAPHYIO, aAMUHUCTPATUBHYHO, MPaXXaHCKOo-
MpaBOBYHO W/ YTOMIOBHYO OTBETCTBEHHOCTbL B COOTBETCTBUU C (hefilepa/lbHbIMU 3aKOHAMMU.
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